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® Office 2007 — Fluent User Interface

® Microsoft Office 2007
O Word 2007
O PowerPoint 2007
O Excel 2007
O Qutlook 2007

® “How do I do that in Office 20077?"
® Additional Resources




The Museum Of Office Past

N

Document3 - Manual - Microsoft Word
| Eile Edit Miew lnsert Fomat | Tocls Table Window Help
D= HE &l &R Y Spdling and Grammar..  F7
=l Language

— whord Count....
Document] - Microsoft Wo

AytoSummarize...
File Edit “iew Inhsert Farmat AutoCarrect.

|
=D = i = | &b [ I Lok Up Reference...

]

[=]

Track Changes

tMerge Documents. .
Praotect Document...
Online Collaboration

b ail Merge...

Envelopes and Labels...
Letter Wwizard...

Macio

e .o R Templates and Add-lns...
Font: |Tm : : : Costomize.. Ptents

Options...

<
J Style: MNor| . Introduction i How To Create a Document

More Template Tips

CHAPTER 1

Hew Te Custemize This Manual

=

CHAPTER 3
About the “Picture” lcans How Te Customize This Manual
Saection Breaks are Key Aboutthe “Picture” leons
About Pictures and Captions Section Breaks are Key
Heow Te Generate a Table of Contents AboutPictures and Captions
How To Create an Index How To Generate a Table of Contents
How To Change Headers and Footers How To Create an Index

How To Save Time in the Future

b b W W w NN

How To Create a Document CHAPTER 3

| Draw= [y ¢ | AucShapes - S w [ © ql @ >-2-A-= H-@|
| Page i Sec 3 1] |at z.2" Ln 1 ol 18 REC  [TRE [EXT [2vR | |English {U.S

iaSlall”J ] Docurnent] -MICIOSOHWO[E‘ Document2 - Brochure - Mi.. II@Dncumenl3 Manual

11 [aE 1" rEC| | [TrE]| B [2¥R | [English (0.5

Page 1 [10:48 FM [REC [MRE [E=T [0WR [wFH

Sec 1

g
-




